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Padouas mporpaMma yYueGHOH JMCLMIUTHHBI SBISETCS YacTblO OCHOBHOH
npodeccHoHa1bHOH 00pa3oBaTe/lbHON MpOrpamMMbl 11 MOArOTOBKH OakasiaBpoB 110
HarpasleHno  noarotoBkd  04.03.01  Xumud, npopuiaro  MenuuuHckas M
dbapmvaleBTHYeCKask XUMHS 04HOI HOpMbI 00yUYEHHS.

PaGouas nporpamma v4yeOHOH IMCLUMILUIMHBI pa3padoTaHa B COOTBETCTBHH C
®dI'OC BO - 6GakaraBpuar 1o HanpaieHuto noarotoBku 04.03.01 Xumus,
\TBep/K1eHHbIM TpPHKa3oM MuHKcTepcTBa oOpasoBaHus M Haykd Poccuiicko#
®exepaunn o1 17 wuwoas 2017 r. Ne 671 (¢ U3MEHEHUSIMH H JIOTIOJIHEHHUSIMH ),
[TpodeccHoHaNbHBIM CTaHAAPTOM, yTBepKaAeHHbIM [IpHkazom MuHHCTEpCTBaA TpyAa
M couManbHoM  3awmThl  Poccuiickoit  ®enepaumn  «O0  yTBepKAECHHH
npodeccuonanbHoro cranaapra» ot 18 oktsadps 2013 r. Ne 544u (¢ M3MEHEHUSAMH U
nononHeHusiMK), [IpodeccroHalbHbIM CTaHAAPTOM, YTBep:KAE€HHbIM [IpHKaszom
MuHHcTepeTBA TpyAa M couManbHOi 3aumthl Poccuiickoit ®enepauun  «O0
yTBEpPKACHHH NpodeccHoHanbHoro crangapra» ot 22 mas 2017 r. Ne 431u wu
[TpodeccuonanbHbIM cTanaapToM, yTBepk/aeHHbIM [Ipukazom MunKcTepeTBa Tpyia
M couManbHoi  3awmThl  Poccuiickoit  ®enepaumu  «O0  yTBepKIEHHH
npogeccuoHanbHoro cranaapra» ot 22 mast 2017 r. Ne 432H.
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CrtpykTypa u coaepkaHue y4eOHOH IUCIUTIIHHBI

1. Henu u 3axa4n y4eOHOM JUCHUNIIIMHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JOKYMEHTOB, WX KIacCU(pUKALMK, METOJaX U CI0co0ax TOKyMEHTHpPOBAHMUS;
NO3HAKOMHUTh C TPOIECCOM CO3JaHMs, OOpadOTKH, XpAaHEHUS U HCIOJIb30BAHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBMEHHOW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHUS U OQOPMIICHHUS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIIOJIb3YEMBIX B PO(ECCUOHATIBHON 1€ATEIbHOCTH
nejarora.

3amauv:  MO3HAKOMUTb C  OCHOBHBIMM  IIOHATUAMU B  00JIacTu
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY JOKYMEHTAa U HOPMAaTUBHbIE TPEOOBAHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE IMPAKTUUYECKUE
HaBBIKH, HEOOXOJUMBIE Ui COCTABICHHUS M OQOPMIICHUS pa3JIMYHBIX BHUJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON JAESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucuuiuiiHa «JloKyMeHTOOOOpPOT B OpraHU3alMi» BXOIUT B YacTh,
dopMupyeMyl0  ydyacTHUKaMH  00pa30oBaTEeNbHBIX  OTHOLUEHUM,  JUCUUIUIMH
IIOATOTOBKH CTYJICHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O TOKYMEHTE, BUAAaX U THUIIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE M 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepHraia 1 JOTHYECKOT0 U3JI0KEHUs yueOHOU
uH(popmaruuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKECHUEM
coJlep KaHus AUCIUIUIMHBI «PyCCKUM S3BIK U KYJIbTYpa peYu» U CIIYKUT OCHOBOH JJIs
JaMbHEHIIero OCBOEHUS T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4acTHU y4yeOHOro
niaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MOyJ110), COOTHECEHHBIX ¢ HHAUKATOPAMH J0CTHKECHUSI KOMIIeTeHIIHI

Kon mo ®I'OC BO NuaukaTop 10CTHKEHUSA Pesyaprarel 0dyuenus o
TUCHUTINHE
YHuBepcaabHbIe
VK-4. Cnocoben | YK-4.2. Bener JIENOBYIO | 3HaTh: OCOOEHHOCTH JI€IOBOM
OCYIIECTBIISITh JIETIOBYIO | TIEPENUCKY HAa PYCCKOM SI3BIKE C | TIEPETHCKH, CTHIIUCTUKY
KOMMYHHKAIIMIO B YCTHOM U | yU4eTOM ocoOeHHOCTeH | OPHUIMATBEHBIX u
NUCbMEHHOW  ¢opMax Ha | CTWIMCTUKA OQUIUAIBHBIX U | HEOMUIIUAIBHBIX [THCEM.
roCyIapCTBEHHOM SI3bIKE | HEO(DUIIMATHHBIX MHCEM YMeTs: BECTHU JIETIOBYIO
Poccuiickoit ®enepaunt 1 MEPENUCKY c YYETOM
MHOCTPaHHOM(bIX) sI3bIKE(AX) CTHJIUCTUKA OQUITMATBHBIX U
HEO(PHUIMATBHBIX TTHUCEM.




Brnanerh: HaBbIKaMU BelEHUS
JIeTTOBOM MIEPEITUCKU Ha
PYCCKOM  S3BIKE C Y4YETOM
0coOeHHOCTEeH CTHIIICTUKHA
OUIHATTEHBIX u
HEO(DUITMATLHBIX ITHUCEM.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHBI

4.1. O0beM yueOHOM JUCHMILUIMHBI U BUAbI Y4e0HOI padoThl

. O0BeM yacoB / 3a4eTHBIX eINHHUII
Bup yueOHoii padoTbl
Ounas gopma
O01masi TPy10€MKOCTb TUCIHILIHHBI 72 (2 3a4. ex.)
O0s3aTeqibHasi  ayAMTOPHAsi Harpy3ka 24
(Bcero 4acom), B TOM 4YHCJI€:
Jlexiuu 8
CeMHHApCKU 3aHATUS —
[TpakTHueckue 3aHsITHs 16
JlaboparopHbie pabOTHI —
KypcoBas pabota / KypcoBO# MPOESKT —
Hpyrue ¢dopmbl opraHuzanuu  y4eOHOTO
mporecca (KOHTpOJIbHBIE paboThl, 4
WHWBUIYQIbHBIC 3aHSATHUS, KOHCYJIbTAIMH
u JIp.)
CamocrosiTeibHasi  pafdoTra  CTy/eHTa 44
(Bcero 4yacon)
dopma aTTecTau 3a4er
4.2. Conep:kaHue pa3aesioB TUCIUIIIMHBI
Tema 1. Teoperuko-npaBoBbie U HOpPMaTHBHbIE OCHOBBI

JOKYMEHTAIMOHHOT0 00ecneYyeHusi ynpaBJeHus.

JlokymeHT kak HocuTenb HuHGpopmanuu. OCHOBHbIE TOHSATHS B 00JacTH
JOKYMEHTAIIMOHHOTO O0ECNeYeHHsl yNnpaBieHUs. 3aKOHOJATeNbHAss U HOPMATUBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO oOecriedueHusi ymnpasieHus. DOyHKmuu
nokymenTa. Kinaccudukamnus 10KyMEHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTHUPOBAHMS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUs K O(POPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeGoBaHusi K OnaHkaM JOKyMeHTOB. HammonanpHBIN cTaHmapT
Poccuiickoit ®enepartun 'OCT P 7.0.97-2016. Cucrtema craHmapToB IIO
uHpopmanuu, OUOIMOTEYHOMY U  U3JATeIbCcKOoMy neny. OpraHu3anyoHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(QOPMIICHHIO JTOKYMEHTOB.
Cucrema 1oKyMeHTaluu B 00pa3oBaTebHON OpraHu3aluu.

Tema 3. Cucrema OpPraHu3alMOHHO-PACHOPSIANTEIbHON JOKYMEHTAUMN
(OPD).

Opranuzanuonusle AOKyMeHTbl cuctemMbl OPJl. OOmias xapakTepucTuka H
Ha3HaueHue JOKymMeHTOB. lloaroroBka mpoekra  JOKyMeHTa. PeKBH3WTHI



JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautensubie qokymMeHThl cuctembl OPJI. OOmiast xapakrepucTtuka u
Ha3HAYCHHE JTOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TE€KCTa U MpaBuiIa O(OPMIICHHUS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, MPHUKA3BI,
pacnopsKEHHUs, PEIICHHS], THCTPYKLHUU.

NudopmanmonHo-cnpaBoyHble  J0KyMeHTHl  cucteMbl  OPJl.  OOmias
XapaKTepUCTHKa M Ha3Hau€HUE JOKYMEHTOB. BuIbl MH(pOpPMalMOHHO-CIPAaBOYHbIX
JNOKYMEHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHHUS.

Tema 4. /les1oBOe NUCHMO KAK OCHOBHOM BH/I IIePENUCKH.

bnanku g nuceM. @opmyiisip aenoBoro nucbMa. Oco6eHHOCTH 0pUIATIBHO-
JICJIOBOTO CTUJISI COCTABJIEHUS! TEKCTa JIEJIOBOIO MHUCHhbMA. Buabl ciaykeOHbIX MUCEM,
COCTABJISIFOLME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIepenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuszauust AOKYMEHTO0000pOoTA o0pa3oBaTeIbHOM
OpPraHu3anuu.

@opMbl  OpraHu3auudd  padboOTel €  JOKyMeHTaMHu. J[OKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASAMIMX JOKYMEHTOB. Perucrtparus
nokyMeHTOB. [lopsnok 00pabOTKM UCXOIAIUX JOKYMEHTOB. HomeHkmatypa nesn.
®dopMmupoBanue, Oo(QOpMIEHHE, XpaHEHUE JeJI B TEKyLIEM JeJIONPOU3BOJICTBE.
OO6paboTka aen i MOCIeAYIOIIET0 XpaHEHHSI.

4.3. Jleknuu
Ne O0beM yacos
HaumenoBaHue TeMbl
n/n Ounas ¢popma
3 cemecTp
1 TeopeTuko-mpaBoBble ¥  HOPMAaTHUBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00eCreueHus yIpaBIeHHUsI 2
2 | CrangapTu3zaius mpolecca JOKyMeHTHPOBAHUS
3 Cucrema OpTaHU3aIMOHHO-PACTIOPSAUTEITBHOM 9
JOKYMEHTAIIUU
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI EPETIHCKH 2
5 Opranuzanus JOKyMeHTooOOpoTa 00pa30BaTeIbHOM 9
OpraHu3aIH
Hroro: 8
4.4. IlpakTn4yeckne / ceMMHAPCKHE 3aHATHUS
Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n Ounas popma
3 cemectp
1 TeOpeTHKO'HpaBOBBIC )41 HOPMAaTUBHBIC OCHOBBI 2
JOKYMEHTAIMOHHOTO 00ECTICUCHHS YIIPABJICHUS
2 | Crannaprusanus npouecca J0KyMEHTHPOBaHUS 4
3 | Cuctema OpraHU3aIMOHHO-PACTIOPSIUTEITHLHON 6




JOKYMEHTAIU!
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI MIEPETTUCKH 2
5 Opranuzaius JTOKyMEHTO000poTa 00pa3oBaTEbHOMN 5

OpraHu3aIu
Hroro: 16
4.5. JlabopaTopHbie padoThI
Y4yeOHbIM IJIaHOM HE PEAYCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
Ne HaumenoBanue Bua camocrosiTeJIbHOM O0BeM yacoB
n/n paszjaena / TeMbl padoThI OuHnas ¢opma
3 cemecTp
Teoperuko-mpaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 | ocHoBbI BBITIOJTHEHNE  [IPAKTHICCKHX 8
JOKYMEHTAI[MOHHOTO | 3a/laHUi
obecrneueHus
YOPaBJICHUS
Crannmaptuzanus [TonroroBka K
o | mpouecca MPAaKTHUECKOMY 3aHSATHIO U 5
JOKYMEHTHUPOBAHHUS BBINTOJTHCHUE TPAKTUICCKUX
3aJlaHui
Cucrema Ilogroroska K
3 | OPraHH3alHOHHO- MPAaKTHUECKOMY 3aHSATHIO U 10
pacTopsANTEIHLHOM BBINTOJTHCHUE TTPAKTUICCKUX
JIOKYMEHTaIlUU 3a/1aHui
HenoBoe mucemo kak | Iloaroroska K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHITHUIO U 8
MIEPETTHCKU BBINTOJTHCHUE TTPAKTUICCKUX
3aJJaHui
Opranuzanus [TonroroBka K
5 JOKYMEHTO00O0poTa MPAaKTHUECKOMY 3aHSATHIO U 10
o0pa3oBaTebHOI BBIITOJTHCHUE TTPAKTUICCKUX
OpraHH3aIu 3a1aHui
Hroro: 44

4.7. KypcoBbie padoThbl
Y4eOHBIM MJIAHOM HE MPEYyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBaTeibHbIe TEXHOJIOTUH

[IpenonaBanue AUCHUIIMHBI BEAETCS C MPUMEHEHHEM CIEAYIOIIUX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTHH:

— TPaJAUIMOHHBIE METObl O0YUEHHUS: JIEKINH, IPAKTUUECKUE 3aHSATHUS;

— nHGOPMAIIIOHHBIE TEXHOJIOTHH: HCIIOJIb30BaHHUE AIEKTPOHHBIX
o0pa30oBaTeNbHBIX PECYPCOB, DJIEKTPOHHBIX OMOIMOTEK TpH TMOATOTOBKE K
MPAKTUYECKUM 3aHATHSIM;



— UHTEPAaKTUBHBIE TEXHOJIOTUU: MO3TOBOM IITYypM, paboTa B MajblX TpyINax.
B pamkax  gaHHOW  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMU  (hopMamMu
OpraHu3alyy y4yeOHOro Mpoliecca SIBUINCH: YNPaXKHEHUS 1O MPUMEHEHHUIO 3HAHMM,
JOKJIaJ bl CTYJACHTOB, BBICTYIUICHUSI HAa TPAKTHUYECKUX 3aHATHSIX, TOATOTOBKA
CTYJCHTaMH Pa3INYHbIX BUIOB JTOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHS Y4eOHOH TMCIMILTHHBI.

Texkymas arrectanusi CTyACHTOB IPOU3ZBOAUTCS B JIMCKPETHBIE BPEMEHHbIC
MHTEPBAJIbl JICKTOPOM M TMpernofaBaTeaeM(sIMU), BEAYIIUMU MPAKTUYECKUE 3aHITHS
[0 TUCUHUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJIHEHHE NMMUCbMEHHBIX JIOMAITHUX 3aJaHUi;

—CaMOCTOSATEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—UChbMEHHBIEC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yjbTaTaM OCBOCHUS JAUCIUILIAHBI
MPOXOJUT B (POPME YCTHOIO 3aUeTa.

CucrteMa OolleHUBaHUS YUYEOHBIX TOCTUXKEHHUM CTYIEHTOB, OLICHOUHbBIEC CPEJICTBA
npejacTaBiieHbl B (DOHJE OILICHOUHBIX CPEICTB K pabouelt mporpamme yueOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAu4YecKOe U TNMPOrpaMMHO-UH(poOpMANIMOHHOE oOOecrevyeHue
AUCHUNITIHHBI

a) OCHOBHAs JTUTEpaTypa:

1. lokymeHTarimonHoe obecrneuenue yrpasieHus : yueouuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmua. — M. : FOHUTH-JTAHA,
2023. — 391 c. — Tekcr : anextponnsiit // [ludposoit o6pazoBatenbHbiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpareHus:
13.01.2025). — Pexxum JtocTyma: Jjis aBTOPHU3. MOJb30BATEIICH.

2. Ky3nenoB, U.H. Jlenmompou3BoacTtBo : yueOHO-CIpaBOYHOE mocobue /
W. H. Ky3nenoB. — M. : HamkoB u K, 2025. — 405 c. — Tekct : anekTpoHHbIiA //
[udposoit o0Opa3oBaTeIbHBIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TTOIH30BATEIICH.

3. IMaBnoBa, P. C. JlokyMeHTanMOHHOE OOeCredYeHne ympaBieHus /
P. C. IlaBmoBa. — 2-¢ wm3xm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
ANEeKTpOHHBIN //  Jlamb :  anekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara obOpamenus: 13.01.2025). — Pexwum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIICH.

0) ToTOTHUTENBHAS JIUTEpaATypa:

1. ApacnanoBa, B. A. JlokymeHTallMOHHOE OOecrieueHue YIpaBJICHUS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-¢ u3i., jgomn. u nepepad. — Cypryr : Cypl'TlY,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : S3JIEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpalueHus:
13.01.2025). — Pexxum oCcTyIa: JJis aBTOPHU3. IOJb30BaTEIICH.



2.Tanenko, H. H. OcHoBbl nemompousBojcTBa : YyueO. mocobue /
H. H. T'anenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : anekTpoHHslii // Jlanb :
aJIeKTpOoHHO-OMOIMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenust: 13.01.2025). — Pexxum goctyna: 11t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2016. Haunonanbubiii crangapt Poccuiickoii deneparun.
Cucrema cTaHmapToB Mo HHPOpMAIMH, OMOIMOTEUHOMY U H3JATEIBCKOMY CIy.
OpraHu3aiuoHHO-PACIOpAIUTENbHAS TOKyMeHTaud. TpeboBaHus K 0(OpMICHUIO
JOKYMEHTOB  [DnekTpoHHBId  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL.:
https://www.consultant.ru/document/cons_doc LAW 216461 (mata oOpamieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIH.

4. JIoKyMEHTOBEICHUE U  apXUBOBEJACHHE :  CIOBapb-CIIPAaBOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynmoBa, M. B. MoTtopHas. —
Yensabunck : YenaOMHCKUN rocyAapCTBEHHBI HHCTUTYT KynbTyphl, 2015, — 116 C. —
Tekcer : anexTponsbii / Lludpooit oobpazosaTenbhbiii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TMOIH30BaTEINCH.

5. EropoB, B. II. JlokymeHTaumoHHOE€ OO€CIE€YEHUE  yIpaBICHUS
HETOCY/IapCTBEHHBIX ~ OpraHM3alMid B  YCJIOBUAX LUGPOBOH  SKOHOMHKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : anekTpoHHbld / Jlanb : 31meKTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JoCTyMna: JUIsl aBTOPU3. MOJIb30BaTeNIEH.

6. JlapuonoBa, @M. b. Ilpaktukym TIO  OpraHu3allMOHHOMY H
JIOKyMEHTAITMOHHOMY OOECIEYCHHIO JIEATeIbHOCTH OpraHu3aiuu : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texkcr : snekTpoHHbl / Jlanb : 31neKTpoHHO-OMOnMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mata oOpamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEINCH.

7. ITaBnoBa, P. C. JlokymeHTallMOHHOE oOecrieueHue ympaiieHus. [lenoas
nepenucka / P. C. I1aBnoBa. — 2-e uzna., crep. — CII6: Jlans, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JUIsl aBTOPH3. MOJIb30BaTEINEH.

8. [lerymko, H. E. JlokymMmeHTanlmoHHOE OOecreueHre yIpaBieHus : y4eOHo-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texkcr : anmektpoHHbli / Jlans : 3mekTpoHHO-OMONmMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/176019 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyMa: ISl aBTOPU3. MOJIb30BaTEINIEH.

9. [IpaBmia AemOMPOM3BOACTBA B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTMpaBJeHHs [DIeKTpOHHBIA pecypc| : yTB. mpuka3zom Pocapxupa
ot 22.05.2019 Ne 71. - URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum 1ocTyIma: CBOOOIHBIN.



10. IlpumepHass HMHCTPYKLHMS TIO JEJIONPOU3BOJCTBY B TIOCYJapPCTBEHHBIX
opraHu3anusx [DIeKTpOHHBIM pecypc] : yTB. mpuka3zom PocapxmBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. Jlyranckast pecrmyOJIMKaHCKash yHHBEpcallbHasg Hay4yHas OuOJIMOTEKa
uM. M. Tl'opsxoro : [caiiT]. — Pexxum noctyna: http:/lib-lg.com.

2. Poccuiickass rocynmapcTBeHHas OubOnuoTeka : [caiit]. — Pexxum mocryna:
https://mww.rsl.ru.

3. Hayunas 6ubmuoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBI pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5. 9BC «Jlaub» [caiiT| : »snexkTpoHHass OubmumoTeka. — Pexum npocryna:
https://e.lanbook.com.

8. MatepuajbHO-TeXHHYECKOE o0ecnevyeHue TUCIIUNINHBI

OcBoeHue JUCHUIUTUHBI TMPEANOJaraeT MCIOJb30BaHUE aKaJEeMUYECKUX
ayIUTOpUiA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX M MPAKTUYECKUX  3aHITHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIMM CAaHUTAPHBIM M MPOTHUBOIOXKAPHBIM IpaBUIaM U
HOpMaM.

AynuTOpHOE  OCHAIlCHWE: JIEKIIMOHHAs  ayJauTopusi, pabouee MecTo
IpernoaaBaTelisi, OCHAIIeHHOE KOMIBIOTEpOM, pabodne MecTa CTYJNIEHTOB,
KaHIEJSPCKOE OCHAIIEHHE y4eOHOTo mpoliecca.

JIeKMOHHBIE ~ 3aHATHS:  MYJbTHUMEIWWHAS  ayJUTOPHSA:  KOMITBIOTEP
MYyJIBTHMEINA C TPUKIATHBIM TPOTPAMMHBIM OCHAIICHUEM: IMPOCKTOP, KOJIOHKH,
nporpamMma Jijisi MpOCcMOTpa BHAeO (DaljIoB, TENEeBU30p, MPE3EHTAIMH 10 TeMaM
JUCITUTITUHBL.

[IpakTuueckue 3aHATUS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanue NUCHUILIMHBI TMPETYyCMATPUBAET JOCTYN OOYYaloImUXCs K
AJIEKTPOHHO-OMOMMOTEUHBIM cucTeMaM  (JIEKTPOHHBIM  OubOinoTekam) «JlaHby,
IPRSMART wu k »anexkTtpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpese
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3mMenenus /
JOMOJIHCHUA

JIuua, noATBep;KAAI0IIHNE
H3MeHeHue / JoOmoJTHEHHe

3aBeayomuii
kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




